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[bookmark: _Toc480380485]What is a Work and Development Permit (WDP)?
A Work and Development Permit (WDP) is an option for vulnerable and disadvantaged people to ‘work-off’ their fine debt by participating in approved activities. An individual must be engaged with an accredited sponsor to participate in a WDP.
What are the benefits of nominating a third-party to provide WDP activities? 
Clients will be able to participate in a broader range or a combination of activities as part of their WDP. 
If a sponsor wishes to refer their clients to a third-party to undertake activities, the third-party must be nominated under their accreditation. Sponsors must ensure the third party is suitable to provide the activity.  
Who can be nominated as a third-party?
A sponsor can nominate an organisation or a health practitioner as a third-party activity provider.  
The sponsor must obtain authorisation from a person authorised to act on behalf of the third party, as the third party may need to provide information on request.
A sponsor can apply to nominate a third-party at any time.
How does a sponsor nominate a third-party?
To nominate a third-party, the sponsor must complete and provide the Third-Party Activity Provider Nomination Form to the WDP team. The form can be uploaded to your accreditation via the WDP System, or you can email the form to the WDP team. 
On receipt, the application will be considered as soon as operationally practical, and the sponsor will be notified of the outcome. 
[bookmark: _Hlk64386485]Please note, only activities completed after approval can be reported in the WDP system.
What are the roles and responsibilities of a sponsor when a client has been referred to a third-party?
When a sponsor refers a client to a third-party to undertake activities, the sponsor retains responsibility for monitoring and recording the activities their client undertakes through the third-party. 
While the sponsor retains responsibility for their clients and for reporting activities, third parties must:
· supervise the WDP activities the third party provides
· provide evidence to the sponsor of the client’s participation in the WDP
· advise the sponsor of any changes that may affect their role as a third party.
· maintain records for a minimum of five years. 
This ensures compliance of sponsors to meet their obligations under the scheme. 
What information may a third-party be asked to provide? 
A third-party may be asked to provide: 
their ABN (organisation) or AHPRA number (health practitioner)
evidence of their accreditation against the RACGP Standards (general practice)
evidence that they have appropriately trained, qualified or experienced staff to provide the nominated activities
evidence that they have appropriate insurance cover and a complaints procedure
evidence that they have passed a working for children’s check (if providing activities to clients under the age of 18 years)
evidence of the client’s participation in the WDP with them. 

Sponsors are required to hold records for five years, including third party records. 

Third-parties will need to provide this information to the sponsor or the Director on request. 
How can an organisation or a health practitioner stop being a third-party? 
The sponsor can ask the Director, Fines Victoria to remove a third-party from their accreditation. If a third-party wishes to be removed, they should contact the sponsor.
Further information
The Sponsor Handbook provides detailed information and guidance on the WDP scheme. A third-party can request a copy of the Sponsor Handbook from the WDP Team.
For more information, contact the  WDP Team on 1300 323 483 between the hours of 9am and 4pm, Monday to Friday, except public holidays or by emailing WDP@justice.vic.gov.au 





		

Sponsors seeking to nominate a third-party to provide activities to a WDP participant must complete and return this form to WDP@justice.vic.gov.au. You can also upload this form as part of your accreditation application.  The sponsor should also provide the third-party with a copy of this completed form and the Third-Party Provider Information Statement.
Part A: Sponsor details
	Name of sponsor
	     

	Name (primary contact, if different)
	     

	Title (primary contact)
	     

	Email address (primary contact)
	     

	Phone number (primary contact)
	     


Part B: Third-party activity provider details
	Name of third-party activity provider
	     

	Name (authorised representative)
	     

	Title (authorised representative)
	     

	Email address (authorised representative)
	     

	Phone number (authorised representative)
	     

	Type of provider (select one)
	Organisation  ☐
	
	Health practitioner ☐

	Activities to be provided (please tick)
	☐  
	Unpaid work 
	☐
	Courses
	☐
	Drug and alcohol counselling

	
	☐
	Counselling
	☐
	Treatment
	☐
	Mentoring (persons under the age of 25 years)

	Description of activities to be provided
	     



Part C: Third-party activity provider statement (to be completed by sponsor)
	I, 
	     
	
	     
	

	
	(Name)*
	
	(Title)

	am satisfied that the third-party activity provider:

	· has an ABN (organisations); or is registered with AHPRA (health practitioners); or is accredited against the RACGP Standards (general practices)
	☐


	· has staff who are appropriately trained, qualified or experienced to provide the nominated activities
	☐	
	

	· has appropriate insurance cover
	☐	
	

	· has a complaints procedure
	☐	
	

	· has passed a working with children check for any person responsible for providing activities to an eligible person under the age of 18 years.
	☐	
	

	On request, I can provide the Director, Fines Victoria with:
	
	
	

	· evidence demonstrating that the third-party meets the criteria in the Sponsor Handbook, or
	☐	
	

	· the contact details of a person who is a representative of the third-party who can provide this evidence. 
	☐	
	

	I confirm that the authorised representative of the third-party listed above consents to being nominated as a third party and is authorised to approve the third-party’s engagement.
	☐	
	

	
	     
	
	     

	(Signature)
	
	(Date)


* A health practitioner or a person authorised to act on behalf of the sponsor organisation or general practice. 
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Correspondence — Design Specification and Content Guide

Placement of the State Government logo will adhere to the same clear space principles as
contained within the Victorian Brand Guidelines in respect to sizing of the logo for print and
online applications. For print minimum height size is 10mm (for screen the minimum height is 60
pixels).

In addition, the SGV logo will be no smaller than the height of the Fines Victoria logo that sits on
2 lines and can be placed where it will fit on the page, with some instances placed side by side
with the Fines Victoria logo.

4.4 Logos used within notices

FES Notices, letters and forms use the following logos.

/ FINES
VICTORIA

VICTORIA POLICE

¢ Use of these logos will adopt the same principles contained within the Victorian Brand
Guidelines for sizing of the logo for print and online applications.

¢ Logos are to be printed in black on all notices and forms.

¢ Logos on letterhead are to be printed in PMS 2945 (Government blue) or their equivalent
CMYK colours.

¢ Full colour logos should appear on promotional material only.
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